Central Ohio Technical College

Business, Engineering, Math Technology

Accounting Technology

Autumn Quarter, 2002 

September 25 to December 15, 2002

Syllabus Part I

Course Title:
Principles of Accounting I -- Financial

Course Number, sections:  2113 B, C & D

Course Credit:
Course credit hours:   5

Course contact hours:  5

  5   hours of lecture

  5   Total contact hours

Instructor:
Nancy Milleman, CPA

Office location:  Founders 2042

Office phone:  366-9361

Office hours:
Mon.    8:45 to 10:15 a.m.




Tues.   10:30 to 12 noon




Wed.    8:45 to 10:15 a.m.




Thurs.  10:30 to 12 noon

You do not need an appointment to come during these times.  I welcome your visits.

e-mail:  milleman@cotc.tec.oh.us.

website:  www.cotc.tec.oh.us/~milleman

Course Prerequisites:
None

  C Grade:
Those students majoring in Accounting must obtain a C grade or better in Accounting 2113 before being permitted to take Accounting 2123.  

Course Description:
The meaning, purpose, and function of accounting in business are presented through studying the concepts and theories of accounting.  Basic accounting procedures covered in this course include journalizing transactions, posting, trial balances, adjusting and closing entries and preparation of financial statements.  Other topics of study include the preparation and use of working papers, internal control, special journals, and the voucher system.  The course focuses on the sole proprietorship form of business organization for both service and merchandising operations.  

Course Goals:
Upon completion of this course, the student should be able to:

 1.
Demonstrate an understanding of the purpose and nature of accounting and of the balance sheet.

 2.
Demonstrate an understanding of the accounting process used to record changes in financial position.

 3.
Demonstrate an ability to prepare adjusting journal entries.

 4.
Demonstrate an ability to prepare the worksheet, and complete the accounting cycle.

 5.
Demonstrate an understanding of the accounting procedures for a merchandising business.

 6.
Demonstrate an understanding of accounting systems and the use of special journals.

 7.
Demonstrate an understanding of internal control, a petty cash system and voucher system, and a bank reconciliation.

Required Resources:

Textbooks:
Warren, Carl; Reeve, James and Fess, Philip. (2002) Accounting (20th ed.) Cincinnati:  SouthWestern


Also Required:
Working Papers, Power Notes, an inexpensive calculator and a No. 2 pencil for examinations.

Optional:
Study Guide for above text

General Policies:
Dropping a Course:  The last day to drop a course or withdraw from the College and receive a grade of "W" (Withdrew Passing) is November 20, 2002.  Failure to formally withdraw at the Student Records Office on or before that date automatically results in an "E" (failing) grade.

Attendance:  Regular classroom attendance is part of the learning process within the college.  In the classroom, much time is spent in working accounting problems and on the principles by which these problems are to be solved. Failing to keep up to date with the work will place you at a significant disadvantage.  Attendance records will be kept and considered in the case of borderline grades.

Student Conduct:  Students are expected to conduct themselves with consideration and respect for the needs of fellow students and teaching staff.  This includes prompt arrival at classes and avoidance of disruptive behaviour.  Included in disruptive behaviour is talking during lectures and the ringing or use of mobile phones.  Students will be given one warning if their behaviour affects the participation of others in the class.  If a student’s disruptive behaviour persists, then they will be asked to leave the class.

Time commitment:  This is a course that requires study time outside of class.  Consider carefully your total workload from school, from outside work, and from your other responsibilities.  Most academic problems result from a student’s inability or unwillingness to invest the time needed to succeed.
	Any student with a documented disability which may require special accommodations should self-identify to the instructor as early as possible in order to receive effective and timely accommodation.


	As part of COTC’s campus-wide assessment initiatives (quality assurance program), samples of student performance such as test results, projects, papers, etc. may be used.  The data gathered will not identify individual students and is not related to the student’s grade for the course, but will be used to improve student learning at COTC.




Course Evaluation:
Final grades will be earned based upon the following:


Total
2 of 3 exams @100 points each

 (lowest will be dropped)


 
   200

1 Comprehensive Final Exam
100

Homework assignments 10 @ 5 points each
 50       
Quizzes 6 of 7 @ 20 points each

  (lowest will be dropped)
120

Current event report
  5

Comprehensive problem
 25
   
Total Possible Points
500 

Homework:  Accounting is not a theoretically difficult subject.However, it consists of many new terms, rules regulations and procedures.  The only way to master the material is to practice, practice, practice.  Consequently homework is absolutely essential.  Late homework will not be accepted for grading.

      Testing:
The exams and quizzes are closed book. Further details regarding testing procedures will be discussed in class prior to the first test.

Make-up Exams:
Make-up exams and quizzes will not be given for the first missed exam and/or quiz, since one exam and one quiz grade are dropped.  Makeups on additional missed exams and quizzes will not be given except at the discretion of the instructor under exceptional circumstances.   

Final Grades:
Final grades will be computed using the scale recommended by the Business Division:


Grade
Points

Percentage



A

470 - 500
94-100



A-

450 – 469
90-93



B+

435 – 449
87-89



B

420 – 434
84-86



B-

400 – 419
80-83



C+

380 – 399
76-79



C

350 – 379
70-75



C-

340 – 349
68-69



D+

330 – 339
66-67



D

320 – 329
64-65



D-

300 – 319
60-63



E = Below 300 points (Below 60%)

Incomplete: Incompletes are given only to individuals who cannot take the final examination at its regularly scheduled time due to an unforeseen emergency such as an accident or death in the family.  Incompletes are not given to individuals who fall behind in their assignments and class attendance due to work or other reasons.  In the latter case, a withdrawal is the appropriate action.  The student must contact the instructor to discuss the situation before an incomplete will be given.

Services: I am available to talk to you about matters related to this course during office hours or by setting up an appointment..  Even if you do not need this service, I hope you will stop by my office at least once during the quarter, if only to say hello and tell me how things are going.  In addition I am happy to talk to you about: advising in your program, career related concerns or college related problems.  Please feel free to contact me by e-mail, also.

	Tentative Schedule:  Anyone absent from class is responsible for finding out about schedule changes.



	Date
	Topic/Chapter
	Quizzes or Exams
	Reading Assignments (Homework will be announced during class.)
	Special Notices

	Wed.

Sept. 25
	Chpt. 1 Introduction to Accounting and Business
	
	Chpt. 1
	

	Mon.

Sept. 30
	Cont. Chpt. 1
	Chpt. 1 Quiz
	
	

	Wed.

Oct. 2
	Chpt. 2 Analyzing Transactions
	
	Chpt. 2
	

	Mon.

Oct. 7
	Cont. Chpt. 2 
	
	
	

	Wed.

Oct. 9
	Cont. Chpt. 2
	Chpt. 2 quiz
	
	

	Mon.

Oct. 14
	Ch. 3 The Matching Concept and the Adjusting Process 
	Exam 1
	Chpt. 3
	

	Wed.

Oct. 16
	Cont. Chpt. 3
	
	
	

	Mon.

Oct. 21
	Cont. Chpt. 3
	Chpt. 3 quiz
	
	

	Wed.

Oct. 23
	Ch. 4 Completing the Accounting Cycle
	
	Chpt. 4
	

	Mon.

Oct. 28
	Cont. Chpt. 4
	
	
	

	Wed.

Oct. 30
	Cont. Chpt. 4
	Chpt. 4 quiz
	
	

	Mon.

Nov. 4
	Ch. 5 Accounting Systems and Internal Controls
	Exam 2
	Chpt. 5
	

	Wed.

Nov. 6
	Cont. Chpt. 5
	
	
	

	Wed.

Nov. 13
	Cont. Chpt. 5
	Chpt. 5 quiz
	
	Veterans’ Day Holiday – no class On Monday

	Mon.

Nov. 18
	Ch. 6 Accounting for Merchandising Businesses
	
	Chpt. 6
	

	Wed.

Nov. 20
	Cont. Chpt. 6
	
	
	Last day to drop

	Mon.

Nov. 25
	Cont. Chpt. 6
	Chpt. 6 quiz
	
	

	Wed.

Nov. 27
	Ch. 7 Cash
	Exam 3
	Chpt. 7
	Thursday is Thanksgiving

	Mon.

Dec. 2
	Cont. Chpt. 7
	
	
	

	Wed.

Dec. 4
	Cont. Chpt. 7
	Chpt. 7 quiz
	
	

	Dec. 9 – 13
	Finals Week
	Final
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