Business Management Student Internship Agreement 
Define Internship  The Business Management Student Internship is composed of work experience with a profit or non-profit organization chosen by the student and coordinated with a business faculty member or Division Director. The work experience must be related to the student’s academic program and will reinforce the concepts and ideals related to the management field. This course requires substantial self-directed application of learning.   Students complete an internship for academic credit up to three credit hours and for no pay.
Appropriate Contact

Contact information is as follows:


Cindy Nauer - Program Director


1-800-9NEWARK extension 484 or 366-9484


cnauer@cotc.edu


or if not available within 48 hours please contact in case of emergency:




Academic Director 




1800-9NEWARK extension 287 or 366-9287

Eligibility/Placement

1. Prerequisites are 2014; 2022; 2021; 2464; 2025 with a “C” or better in each class.
2. Placement in any particular facility is solely within the College’s discretion.
3. The student and the business that the student is working with will determine the student work hours/schedule. Each credit hour that is taken will equal 7 hours of work per week.
Program Guidelines

1. Student acknowledges and agrees to abide by College’s policies and procedures.  Student acknowledges and agrees that he/she is a representative of the College while in the program and shall maintain a professional and cooperative attitude and demeanor.
2. Student acknowledges and agrees that he/she is subject to the policies and procedures of Facility regarding conduct, dress code, safety, etc. while participating in the program.
Removal from Program

1.
Student acknowledges and agrees that he/she may be removed from the program by College when the student:  (a) fails to complete necessary educational requirements of College; and/or (b) violates College policies and procedures at anytime while in the program regardless of whether the conduct at issue occurs at Facility.
2.
Student acknowledges and agrees that he/she may be removed from the program by the Facility when the student: (a) fails to comply with Facility’s policies and procedures; and/or (b) Facility recommends student’s removal because student’s achievement, progress, or adjustment in program does not warrant continuation.
Signature and Date
By signing this agreement I have read and understand all the terms and conditions of doing an internship with Central Ohio Technical College and the Business Management Program.
__________________________________________________________

Student Signature




Date
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