CENTRAL OHIO TECHNICAL COLLEGE

Division of Business

Syllabus Part II

Course Number:

2993
Course Title:


Internship/service Learning
Course Description:

This course offering is composed of work experience with a profit or non-profit organization chosen by the student and coordinated with a business faculty member or Division Director. The work experience must be related to the student’s academic program and will reinforce the concepts and ideals related to the management field. This course requires substantial self-directed application of learning. 
Credit Hours:


1-3 depending on the amount or work experience hours required (1 hour equals a minimum of 7 hours actual work week time). The student will also meet with their advisor 1 hour per each credit hour.
Prerequisites:

2014; 2022; 2021; 2876; 2464; 2025, with a “C” or better in each class.
Course Goals:

Upon completion of the course, each student will have skills and understanding of the following goals as demonstrated by the successful completion of the course activities. 

1.00
The student will gain practical experience and develop individual business skills within an organization related to business needs.
2.00
The student will complete a report of activities on the particular project within the organization. This report will include skills learned and applied with the chosen organization.

3.00
The student will present this project in written format including proper documentation along with assessments from the organization concerning service and team work.

Student Performance Objectives:
1.00
The student will gain practical experience and develop individual business skills within an organization related to business needs.

1.01 
Identify an organization and procedures and goals to be obtained.


1.02
Review procedures and goals with advisor and identify work to be performed.
1.03
Identify work hours and completion of goals.
2.00
The student will complete a report of activities on the particular project within the organization. This report will include skills learned and applied with the chosen organization.
2.01
Gather all information and documentation relative to the goals and needs of the organization and the work performed toward the goals and needs identified.
2.02
Prepare a document of all activities performed and skills learned within the organization.
2.03
Relate document of activities performed and skills learned to class room applications and knowledge learned. 
3.00
The student will present this project in written format including proper documentation along with assessments from the organization concerning service and team work
3.01
Documentation must include attention to detail and quality, and reflect effective communication skills. 
3.02
Present the documentation to the organization and advisor

3.03
Present documentation of  assessment and peer document worksheets completed by the organization.
