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SUMMARY

*Demonstrated achiever with exceptional knowledge of business practices, markets and consumer  relations.
*Skilled at learning new concepts quickly, working well under pressure, and communicating ideas clearly and effectively.

*Extensive computer training, development and revision of curriculum.

*Enthusiastic and experienced in higher education.

EDUCATION

Masters in Education






Ashland University







Specialization: Curriculum & Instruction



Bachelor of Science in Business Administration   


Bowling Green State University


Specialization:  HR Management & Pre-Law

CAREER HISTORY AND ACCOMPLISHMENTS

September 1996-



ASSISTANT PROFESSOR

Present




Central Ohio Technical College



*Instruct economics, management, business, human resources, labor relations, law, international business, team building, customer service, compensation and benefits, project management, and conflict resolution.



*Make the teaching-learning interface interesting, challenging, relevant, and developmentally rewarding toward the success of students. 


*Design, develop and update business division curricula and program content.


*Advise and evaluate over 50 students per quarter.



*Serve on Student Academic Board, Scholarship Committee, Professional Development Committee,  and am the student Ombudsman.


June 2004-




INSTRUCTOR

Present




Franklin University


*Instruct online classes in business management and organizational development.

March 1992-




DIRECTOR OF HUMAN RESOURCES

September 1996



Muskingum Area Technical College


*Developed and conducted training for orientation, management and salary principles and practices.


*Developed and revised employee job descriptions, handbooks, salary management guidelines and organizational communications and compiled and calculated payroll, service and legal data.

*Evaluated, calculated and revised statistical, departmental and administrative data concerning salaries, insurance, employment and advertising with various computer applications.


*Responsible for budgeting, cost analysis, purchasing and marketing of employee benefits.


March 1994-




PART-TIME INSTRUCTOR

September 1996



Muskingum Area Technical College


*Instruction and curricula design of business, management, and computer principles .


July 1990-




HUMAN RESOURCES COORDINATOR

December 1991



American National Can Corporation


*Implemented a human resource’s information data base system and affirmative action program.


*Developed and instructed orientation programs dealing with Total Quality Management.


*Revised and negotiated two different union contracts.


June 1989-




BUSINESS INSTRUCTOR

July 1990




Mid-East Ohio Vocational School District-Adult Ed.

*Developed and instructed administrative, supervisory and management principles, theories and practices to businesses, students, and instructors.


*Managed advertising, marketing and recruitment for programs while increasing student enrollment by 24%.


November 1988-



PERSONNEL ASSISTANT

August 1989




Good Samaritan Medical Center


*Recruited, interviewed and hired for all positions.


*Developed recruiting ads, job descriptions and performance appraisal forms.


*Assisted with employee benefits, EEO Laws, safety training and administrative policies.


July 1987-




SUPERVISOR/PERSONNEL MANAGER

November 1988



Elder Beerman


*Responsible for sales, visual design, merchandising/records of department/personnel and inventory.


*Managed and trained sales associates with responsibility of salaries and records.


ASSOCIATIONS and TRAINING


Notary Public


Cancer Society Marketing Flyer Volunteer

Teaching at a Distance – Franklin University

2001-2002 Teaching Excellence Award
Tri-Valley High School Volunteer – Service Learning

Trinity Lutheran Church School Board & VBS Director

