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default.htm.

Student Services:
http://cotc.edu/studentlife/
Library:
http://www.newarkcampus.org/library/
Course Description:
This course presents how health and safety are an essential element in the workplace.  Students will be able to relate to the four elements of OSHA, job burnout, productivity and wellness in the workplace and how to use them effectively in the workplace.  

Course Goals:

Students will be able to:






1.
Understand the Occupational Health and Safety Act 






and the provisions involved.






2.
Understand how to control your job and your life and 





make it productive.






3.
Understand how employee fitness and well-being 






promote optimum mental performance, which are 






essential for productive, error-free work.






4.
Explain and understand health promotion in the 






workplace and how it benefits business.

General Policy:
Any student with a documented disability which may require special accommodation should self-identify to the instructor as early as possible in order to receive effective and timely accommodation.



As part of COTC’s campus-wide assessment initiatives (quality assurance program), samples of student performance such as test results, projects, papers, etc may be used. The data gathered will not identify students and is not related to the student’s grade for the course but, will be used to improve student learning at COTC.
Communications:
Students should plan to communicate with the professor and with other classmates regularly throughout the course. Post any questions to the class discussion board. The professor or other students from the class will then have the opportunity to post a response for the entire class to view. Students may also communicate with the professor and other classmates by using the class chat room for informal, real-time discussions.



For individual issues, students should contact the professor directly by e-mail or telephone. E-mail and telephone messages will normally be answered within 48 hours. Among these communications options, students can expect e-mail (through the book website) to provide the fastest response.

Student 
Responsibilities:
This course will require 5-7 hours per week (the actual amount is dependent on each student’s background). This requirement may influence the time allotted to other classes. Planning and time management are essential for students. 



Students are required to make sure they post to the correct discussion board as well as identify the class they are in any email as well as the assignment being turned in.  Communication with the instructor is essential to the student’s success and the chat room is available at any agreed upon time and day by the student and professor.
  



Regular attendance will be monitored through your participation in class interactions and your completion of assignments
Participation Points:
Class participation is considered very essential to successful performance in this course. Each assignment will be graded based on the participation of each student with the exercise.  Note that participation points are NOT automatically awarded to students simple on the basis of their presence in the class. Students will be expected to read all assigned materials and be prepared to participate in discussions, etc., related to course material.



Evidence of active participation by a student is defined broadly as:


*Offering relevant comments and questions that are aligned with the topic at hand.


*Participation in chat activities (when necessary), email and discussion board discussions and course resources.


*Evidence of clarity, accuracy, precision, relevance, depth, breadth, logic, significance, and ethics will be assessed.

Assignment Due Dates:
Weeks for the quarter begin on Monday and end on Sunday.  Assignments are due Sunday by midnight of the week they are assigned. 


Any late assignments/tests will automatically be penalized 30%. NO assignments or tests will be accepted more than one week late unless there is an emergency situation.  

Virus Policy:
All e-mail sent within the website and through COTC is automatically scanned for viruses.  Messages that contain attachments found to be carrying viruses are deleted.  It is the student’s responsibility to ensure that a virus free assignment is delivered on time to the professor. 

Grading System:
The student’s final grade for this course will be determined 
on the following basis:






Angel Assessment:

30 points






Class participation:

90  points






Assignments:


440  points






Total:



560 points
Grading Scale:
Total points

Grade 

Total points

Grade





560 to 526

A


430 to 414

C





525 to 504

A-


413 to 392

C-





503 to 487

B+


391 to 375

D+





486 to 470

B


374 to 358

D





469 to 448

B-


357 to 336

D-





447 to 431

C+


335 or less

E

.

Assignments:
The individual assignments will consist of Internet, library, research, or critical thinking based on the chapters assigned and read.
All assignments are at the end of each chapter and are listed in each week assignments. Each assignment is to be completed by Sunday of the week listed.

All assignments will be graded based on the following:40% - Relevance + 30% content + 15% grammar + 15% turning the assignment in on time. THERE IS A RUBRIC IN THE LESSONS TAB THAT SHOWS EXACTLY HOW ALL ASSIGNMENTS ARE GRADED – PLEASE REVIEW THIS!!!
Assignment Due Dates:  
Weeks for the quarter begin on Monday and end on Sunday.  Assignments are due Sunday by midnight of the current week



Individual assignments will consist of Internet, library, research, or critical thinking and chapter discussion boards.  



Chapter discussion boards take the place of conversation in the 



 in the classroom.  Your posting and response should contribute to the topic by asking questions, debating ideas, and presenting relevant or current information and providing examples.  The criteria for grading discussion boards:



Coverage of topic and explains position, applies course concepts, contributes personal experience, includes examples, adds relevant information, which adds to the discussion, or debates the topic. Grading is also based on the following as well - 30% - Relevance + 30% content + 15% grammar + 15% turning the assignment in on time


When additional posts are assigned 30% of the total points will be assigned to the response posts which will include- Valid response to one other posting, stating the reason you agree/disagree or adding additional material.

Plagiarism:
All of the work of the student will be in their own words and will not be copied from the work of another.  If work is copied it will be handled according to College Policy.

Withdraw Date:
The last day to drop or withdraw and receive a grade of “W” is listed in the College Schedule.

Course Calendar 
Assignments may change based on the Instructor’s discretion
THE CHAT ROOMS ARE FOR ANY STUDENT AND ANY GROUP AT ANY TIME!! DISCUSSION BOARD POSTS WILL BE RESPONDED TO THE FIRST COUPLE OF DAYS IN THE NEXT WEEK AFTER IT IS DUE = IT IS THE STUDENTS RESPONSIBILITY TO GO BACK AND LOOK AT THE INSTRUCTORS RESPONSE TO THE ASSIGNMENT  - this will be monitored!

Weeks begin on a Monday and end Sunday

Assignments due Sunday at midnight of the current week
All chapters should be read and you should be prepared for each assigned chapter before completing any assignment!!

Week 1: September 23-27


Syllabus and website review

Angel Assessment – you must pass with an 80% to move forward in this class – 30 points.

Post to the Biography Discussion Board information concerning yourself and what you want to learn from your class – 10 points

Week 2: September 28 – October 4


Read Chapter 1 – Process Technology - Safety, Health and Environment, 
Chapter 1 page 16 – answer review questions 1 and 12 and post to the Chapter 1 Safety Discussion board – 20 points.


Read Chapter 2

Week 3: October 5 -11
Chapter 2 –page 27- Answer review question #11 and post to at least one other student post on the Chapter 2 Safety Discussion Board – 20 points

Read Chapter 3 – Complete the Scenario #2 questions 1,2,3,4 on page 40  and email your answers to the professor – 20 points.

Week 4: October 12-18
Read Chapter 10 – Chapter 10 page 202 answer review questions 3,4 and 7 and post to the Chapter 10 Safety Discussion board – 20 points.

Read Chapter 12 – Chapter 12 page 232 answer review questions 2 and 7 and post to the Chapter 12 Safety Discussion board – post to at least one other student – 20 points.

Week 5: October 19-25
Read Chapter 13 – Chapter 13 page 244 answer review questions 1 and 2 and post to the Chapter 13 Safety Discussion Board – 20 points.

Week 6: October 26- November 1
Go to the website http://cdc.gov. -Write a one page paper on one topic of interest to you from the website and write a summary of what you learned and how you could use this at work for your employees  – 70 points. 
Week 7: November 2-8
Week 8: November 9-15



Week 9: November 16-22
Week 10: November 23-29



Week 11: November 30 - December 6
Go to the website http://www.cmu.edu/uls/journeys/randy-pausch/index.html - click on Randy Pausch and watch the entire video. Write a two page paper or develop a power point  on what you learned from this video and how you could use this at work for your employees  – 70 points.  Put this into the drop box.

Week 12: December 7-13


No assignments will be accepted after Monday December 7th.

