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Project 1

Understanding Access Databases
Background
Carolina Critters has recently purchased a clothing line from a small company in Chicago. This line of clothing provides sportswear, formal wear, casual wear, and night wear specifically made to fit the Carolina Critters stuffed animals. Several employees have been hired in the Chicago area to work at the new manufacturing facility. Carolina Critters has also found some new customers in the Midwest.
Business Purpose
You need to add information about new customers and new employees to the appropriate tables. While working with the database, you also need to edit some of the existing tables and forms.

Two tables need to be added to the database. One will list the current clothing items. A second table will list the new materials suppliers. Forms and reports need to be prepared for the new tables. You also need to update tables in the linked database to match changes you have made in the main database.

The company wants to combine tables related to the clothing line so it can determine which animals have clothing products, estimate price increases, and obtain various other pieces of information about the new acquisition. The new table should be streamlined with a lookup field, records from another table need to be appended to the new table, and queries need to be designed to answer a number of questions.

Procedures
1.
Make a copy of the CCP1 database and rename it [your initials]CCP1. Make a copy of CCP1-E and rename it [your initials]CCP1-E. Open [your initials]CCP1.
2.
Using tblCustomers, do the following:

a)
Add the following records:

Customer ID:
12

Company Name:
Gifts & More

Contact Name:
Mary Williams

Billing Address:
348 Country Lane

City:
Burr Ridge

State:
IL

Postal Code:
60521-1843

Phone Number:
630-555-3548

Fax Number:
630-555-3549

Tax Exempt?:
(Indicate that this customer is not exempt.)

Customer ID:
13

Company Name:
Children’s Toy Box

Contact Name:
(Key your first and last name.)
Billing Address:
4213 West Algonquin Road

City:
Rolling Meadows

State:
IL

Postal Code:
60008-5731

Phone Number:
847-555-2887

Fax Number:
847-555-2888

Tax Exempt?:
(Indicate that this customer is not exempt.)

b)
Create and apply an advanced filter to sort the Customers in ascending alphabetical order by Company Name and show only those customers in North Carolina or Illinois. Change the font for the filtered records and adjust column widths so the printed records fit on one page in landscape orientation. Some of the column titles will be cut off. Print the records in landscape orientation.

c)
Remove the filter and close the table without saving the design changes.

3.
Using frmEmployeeInformation, do the following:

a)
Add the following new employee:

Last Name:
Hahn

First Name:
John

Employee ID:
34

Address:
4592 East Montrose

City:
Chicago

State:
IL

Postal Code:
60688-4592

SS#:
888-77-2222

Home Phone:
773-555-9807

Job Code:
OF07

Contact Name:
Ann Hahn

Emergency Phone:
312-555-9807

b)
Find and delete Pauline Hutchinson’s record.

c)
Change the home phone number of Samuel Kwan to 704-555-3732.

d)
Change the Contact Name for Lisa Fuentes to your name.

e)
Select and print each of these forms: Fuentes, Hahn, and Kwan. Close the forms.

4.
Using tblEmployees, do the following:

a)
Delete the record for Sidney Lee.

b)
Change the Emergency Contact for Luis Gutierrez to your name.

c)
Make Job Code the second column, after Employee ID. Sort the table in alphabetical order by Job Code and then by Last Name.

d)
Find and replace all job codes of MF06 with MF07.

e)
Adjust the column widths so all information and column titles are visible.

f)
Print the table in landscape orientation. Close and save the table.

5.
Using tblStuffedAnimals, do the following:

a)
Add teddy.jpg to the Night Time Bear record. Close the table.

b)
Open frmStuffedAnimals and print the Night Time Bear record.

6.
Close and compact the database.  Save compacted database as [your initials]CCP1-Compact.
7.
Open [your initials]CCP1-E.
8.
Open tblEmployeeDates. Sort Ascending column SocialSecurityNumber. Find the record with 888-16-8720 as the social security number, and delete it. This is Pauline Hutchinson’s social security number, and her record was deleted from the Employees table. Find and delete Sidney Lee’s record; his social security number is 888-41-3665. How many records remain in the table?

9.
Open tblSickDays. Sort Ascending column SocialSecurityNumber. How many sick days did Pauline take? Delete her records from tblSickDays. How many sick days did Stanley Lee take? Delete his records. How many records remain in tblSickDays? Print the table in portrait orientation.

10.
Close and compact the database.
11.
Hand in the following materials:

a)
Project 1 Instruction Sheets

b)
Printout of tblCustomers (step 2b)
c)
Three forms from frmEmployeeInformation (step 3e)
d)
Printout of tblEmployees (step 4f)

e)
One form from frmStuffedAnimals (step 5b)

f)
Printout of tblSickDays (step 9)
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